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1. Login Page
Steps:

e Open http://ums.bujhansi.org in a browser in your computer.

University Management System

Enter
Password

Image: Login Page

e Type User Name and Password in Textboxes.
e Click Login Button, page will be navigated to Dashboard.

2. Dashboard
Steps:
e Dashboard looks like this:-

Bundellkkhand University, Jhansi

Personal
Information

& p

Lot Fu Timeang

Cunmuncainn

"

" ‘ idianvepmve
Image: Dashboard

e Click on Personal Information System Tab, page will be navigated to Personal
Information System Module.



http://ums.bujhansi.org/
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3. Welcome Page
Steps:

e Welcome Page looks like this :
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4.

Employee Basic Details
Steps:

e Employee Basic Details Page looks like this:-

QMmN

Enployes Nare

Conplanyws Code New otpliner

Sather's Mame

sest P Ity Ndeerderrcn

Welcosme ¢ D et

Departrear COMPUTIN CINTIR

(aigrdien System Malyst

Detalis  Other Detalls

i [

Cusst facstty Quartuation

Deploger dgnese

b ke

o ”~ =3
ol r—
* Cmee e Lt rep slact
e

Ontnl
Cunst Facully Attsocwrus -
it Basic Detail
Emiproyes Dwtad oot Abesun’ " ’
Fmplin e Leascuity Pairttes
o et P
¥ Jepety Dt of taeh M 1T
ey [V Betwreere N4 -
b e >u
sty b
R
130 Dew DA
Erapew -
ot T
Sewth »
) P
Fill all the
fields and
click on Save
Button

Click on Reset
Button to reset the
fields

e Fill the form and Click on the Save Button.

upcesco
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5. Employee Contact Details
Steps:

e Employee Contact Details Page looks like this:-

Employee Basic Details

Detals  Belleving/Prometion letals  Other Detalls

Contact Detail

e

Cmats Dol

s Present Address

Jem UTTAR PRATESH -

Click on Save
Button

Click on Reset
Button to reset

0 ol o Fill the
it Coti o otplasee Contact ph
Details Entry. :

Welcome tOmnibet & & -

COMPUTEN CINYES

Syvtem Mialyst

e Fill the form and Click on the Save Button.

upcesco
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6.

7.

Bank Account Details

Steps:

e Bank Account Details Page looks like this:-

Welcome tOmmbet K & «

Fill the Bank
Account Details
Entry

ITnploes Narrs oMMt

Departmant COMPUTIN CINTER

el ] Sysvtem Malyst

fetals  Other Detalily

Bank Account Detail

Acomarn T nch - Mroam hsTter

faré arw Setact -

Click on Reset
Button to reset
the fields

Click on Add
Button

Basic Qualification

Steps:-

e Basic Qualification Page looks like this:-

Fill the Basic
Qualification
Entry

Employee Basic Details

ey

- CoMUTER CANTE

Cmigeation et Analyst

Moty Othier Datadle

Educational Qualification

—otnstton obe -l Fasig -

Click on Reset
Button to reset
the fields

Fill the form
and click on
Add Button

e Fill the form and Click on the Add Button. Details will be listed in the Grid.
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8. Technical/Professional Qualification
Steps:-

e Technical/Professional Qualification Page looks like this:-

= Welcome (Ot N &

Employee Basic Detalls

Fill the
Tech./Prof.
Qualification
Entry

Tnpoyves Mare OmMMNET

Departinard COMPUTIN CINYTER

Covplanpes LOSm Nww otplaner

(e igranien) System Malyst

Detals  Other Details

Fill the form
and click on
Add Button

Click on reset
Button to reset
the fields

e Fill the form and click on the Add Button.

9. Qualification during Service

Steps:

e Qualification during Service Page looks like this :

Fill the
Qualification
during Service
Entry

Comg a1y v COMIU O RN

By ETren Ayt

Qualibication During Service

Click on
Add
Button

To reset fields
click on Reset
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e Fill the entries under Qualification during Service and then click on Add
button.

10. Family Detail
Steps:

e Family Detail Page looks like this:-

Employee Basic Details

Enpoyes Mare omMMMET

Conplinpws Codn v otplines Departinerd  COMPUTIN CINTER

(xagrabion System Aalyst

Uetads g Detalis  Other Detalls

Family Detail

P

Click on
Add Button

Welcome (0Nt & & -

Fill the Family
Detail Entry

e Fill the entries under Family Detail Tab and click on Add Button.
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11. Nomination Detail

Steps:

e Nomination Detail Page looks like this:-

Employee Basic Details

CMMINL T
Fill the
Srpioyes CotsNew . elphmer [R— Nomination

Ather % Mare Can g st

Trplayws Prrosnel Detals  BS Detats Detalis  Other Detafls

Nomination Detail

Nowmme Rbdem

Click on
Reset to
reset the
fields

Fill the form
Click on
Add button

Click on Save

and Proceed
\We:-u::rnc/
e Fill the form and click on Add Button and on Save and Proceed.

12. Employment Details/Appointment Detail

Steps:

e Employment Details/Appointment Detail Page looks like this:-

Employee Basic Details

Under the
Employment
Details

Fill the
Appointment
Details Entry

. T

B R S T ¢

Employee Appointment Detall

Fovbviang Uetail

........

Camifivonation Decail

Click on Reset to
reset the fields

Click on Save to
save Employee
Appointment
Details.
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e After updating the entries click on Update Button.

13. Employment Details/Employment History
Steps:

e Employment Details/Employment History Page looks like this :

Employee Basic Details

otphaver .artrveeTt COMPUTER CEMTEN
[rrgnates Syvtemn Am byt
Fill the vt ot [N v Sl e et

Employment
History Details.

t History

=l Click on Reset to
£ reset the fields

Click on Add to
save
Employment
History.

14. Employment Details/Past Leave Detail
Steps:

e Employment Details/Past Leave Detail Page looks like this :

Welcome tOmmbet K & «

Employee Basic Details

Fill the Past
Leave Entry
Details

Tnpioyes Narre oMLY

Corpliyws o0 New  otpleser Departivart COMPUTEN CEMIER

“ QR Syvtem Malyst

Other Details

PSRN ............ [

Remaining Leave Detall
[yous

tau! Lawen s

um Click on Reset to
reset the fields

Click on Save to
save Past leave
Details.
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15. Employment Details/Leave Detail
Steps:

e Employment Details/Leave Detail Page looks like this :

Employee Basic Datalls

Fill the
Leave Entry
Details

Orint Y

PP PINY . .......—. ... [P

Loave Detail

Click on Add to
save Leave
Details.

Click on Reset to
reset the fields

Click here to Save
and proceed.

16. Employment Details/Training Detail
Steps:

e Employment Details/Training Detail Page looks like this :

Welcome tOmmbet & & -

Employee Basic Details

Fill the
Training
Details Entry

Empioyes Marne oMMt

Ete oyt Lote Nrw Hplesar Department COMPUTEN CENTER

Zatrers Mame granen Syviem Rnalyst

Liwplayws Persosnel Debals m Melleving Promotion Detalls  Other Detadls

Training Details

Fill the
entries and

click on Add pIY a

Button

Fill the entries and
click on Add Button
then click on Save

Moo of the record is Aeslable
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e Fill the entries and click on Add Button and then click on Save Button.

17. Employment Details/Relieving/Promotion Details
Deputation

Steps :

e Deputation Page looks like this :

COMPUTEN CENYER

Fatter's Mame Cwigration System Mialyst

7/ Desanl

Fill the
S Dot Deputation
Entry

Fill the entries and
click on Add Button
then click on Save

Fill the
entries and
click on Add
Button
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18. Employee Promotion

Steps:

e Employee Promotion Page looks like this :

Fill the
Promotion

[re— Employee Basic Details

Fersonnel Information

Syrtem
Employes Mame

OMMINET

* sz
otptiner

Crpiaryme Cotm Nww

Satter's Marve Oxaigration System Malyst

Ut $aca Ty LSOO per DV

St Pty Niwodews
T, ......... PO

Cusst Pacsity Quasheation
Deba!

Employes Promotion
Cuest Facstty sttweorwrus
e tieatne
“eve Sedact - e e — s

Emyproyws Dwead

FpMire bevennty fa e Lether

Fill the entries and
click on Add Button
then click on Save

¥ Neports

Fill the
entries Save
Button

Mo Bmoed atets

19. Employee Current Designation
Steps:

e Employee Current Designation Page looks like this :

Under the
Current
Designation
Tab

COMPUTIR CENTER

Syviem Anedyst

b mgieryee Pornoneedt (etails  Fogdirgment Betaile

Click here to
update details of
Employee current
designation.

Current Designation

yen Clrrent Destsgnation

Welesema 1Omnifeer B A«
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20. Employee Reward
Steps:-

e Employee Reward Page looks like this:-

[re— Employee Basic Details

Herronnel Information

System

b Maemny

Lovplinges Codniiew  otpluner Departinerd  COMPUTIR CENTER
Sather's Mame Caigration System Malyst
A Detals  Emp Detads fesing) [[EFTOM Other Details

Under the
Reward Tab

Click here to
Reset details.

Click here to
Save details.

Welcome tOmmiNet  #® e

21. Employee Suspension
Steps:-

e Employee Suspension Page looks like this:-

Employee Basic Details

Pursonne=| infhemation

Corpioyve Mares avMnTY

Under the
Suspension
Tab

Lopliryws Cotu New  olyhuer Ospartmarm COMPUTER CENTER

Father's M —_gr AN Sevtem Aalyst
cumst Facetty Crascyes Detad
Cusmst Facstry Alheseun
Fonploayes Bersnnns! Detafs Detads  Believiag Promatisg Decale m
Gumes Faratry Quasteatize)
" X
v Suspension Details
- v Tt

Click here to
Reset details.

Click here to
Save details.
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22. Punishment

Steps:

e Punishment Page looks like this :

®

Punishment
Tab

Fmployes Basic Details

Click here to
reset details.

Click here to
save details.

Check the
Punishment list

TWha— eyt s - -

23. Resignation
Steps:

e Resignation Page looks like this :

oMLY

Enpioyes Marme

Under the
Resignation Tab

Corpiigws LOSh Now  otplaser afl COMPUTLR CINTER

System Malyst

v EEEY

Resignation Detail

L Moo Latser Dlace

Beheving Loy Mo T

Fill the
entries and
click on Save
Button

Cule of Pvagration

Click on Reset to
reset the fields

Welcome tOmmbet & & -

e Fill the entries and click on Save Button.
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24. Termination

Steps:

e Termination Page looks like this :

W Employee Basic Details

Personnel nfanmation

System

Employes Mame OMNMNET

¥ Vst

Emgioyee Coto Mew otphaser Departmen COMPUTER CENTER

Under the
Fahar's Sorve Termination Tab Wioo: Syvienkbaiywt

Akt 0D

Qunal faculty Linodoyes Detad

Ouaal Faculty Slmsdens

Ot Facolty Quakhcstos

Detadl

wewtd f soulty Aeders . - -
BN T Termination Details
et

Frrgbayen Danad Ot Searsm Doder Dute

Frrgicyes Sermar®y Muarber

Terrengson Tale Fensas Seincy -

Ouall Detas

¥ g

Fill the
entries and
click on Save
Button

Click on Reset to
reset the fields

25. Retirement
Steps:

e Retirement Page looks like this :

Welcome tOmniNet  ® A

Whocome! Employee Basic Details

Owrzannel Inforimation

System

Empioyen Marme oMMt

Under the
Retirement Tab

¥ Master

R Hpheser Department COMPUTEN CENTER

Zatters Mame Ceigranen  Syviem Analyst

r——]

vt Facutty Frrpiaypes Detad

L N

Dbt " Detate hen D tatls
ez Fa0utty Guantoatinn

Dwtowl

Retirernent

st Fa0utty Mo

Gl oyt

Sow o R et A2 Tybe o et o -

Inpagte o,

Fill the
entries and
click on Save
Button

Click on Reset to
reset the fields

* dnpons
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26. Additional Charge
Steps:

e Additional Charge Page looks like this :

Welcome tOmMNet W & -

Under the
Additional
Charge Tab

oMLY

Tnpioyes Mame

Lrrpiuyws Dodw New olplever Departmam COMPUTIN CINYES

Syvtem Mialyst

Detals &

Employee Additional Charge

Unarvan Ause ehe . e Mne bt .l

rent Over Derw

Fill the
entries and
click on Save
Button

Click on Reset to
reset the fields
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27. Board / University Master
Steps:
e Board / University Master Page looks like this :

Fill the entries and click
on Save Button

wescneel Board | University Master

Peorsonnel Informator

System

Sxzent | Urtemeary

Click on Edit Button
to edit the entries

Click on Reset to
reset the fields

zm =2

@ =

[ #5:4] =

Z =

oo

v Departorient Master RO ! = =

Lasws Masts 0

Trasseng Marew - " - 750 e s

Nark Ma re - [ 7004 =

Nank ALCOUIE Manty - 2 m m

Purastrmars Maaia -~ = -l ol m m

Db ater - e - m m

ArvIsers Mavo C “ h L Zm ==

Dexg Mytr [ 21 ]

Tom e bt atrornt Quatd % (/) m
' Mo ’ @ e

Click on Delete Button
to delete the particular
record.

HAaE

e Fill the entries and click on Save Button.
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28. Educational Qualification Master

Steps:-

Welkome |

Pecsonnel Informaton

Syatemn

Feucatiaral (nadbcation

Master

Tect, | Prod Qualficusen

Master

e My

Catwgory Masin

e vl T (

Macte

Educational Qualification Master Click on
Reset to
: nad tisn reset the
— e EiE fields
(7804} =
- Zm o=
=m &=
zm =
Click on Edit (#10} =
Button to edit the o
entries o)
0=
=

Educational Qualification Master Page looks like this:-

Fill the entries and click
on Save Button

Click on Delete
Button to delete the

Fill the entries and click on Save Button.

particular record.

29. Technical / Professional Qualification Master

Steps:

e Technical / Professional Qualification Master Page looks like this :

Wwelome|

Parsonne! Information

Syntem

e 008 bty Mantey

Fetacatiarad Qrivkeation
Maider

B (P QuabNcmrny

Master

Mg Mavie

Bewrvanon L Categury

Mt

Technical [ Professional Qualification Master

Welcome (Ommilt & & -

Fill the entries and
click on Save Button

Click on Edit
Button to edit
the entries

Click on Reset to
Reset the fields

Fill the entries

and click on Save Button.

upcesco
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30. Religion Master
Steps:

e Religion Master Page looks like this :

Fill the entries and click
on Save Button

- Religion Master

Personnel Informatior

Click on Reset to
reset the fields

System

Eucatiangd (nadhoatir

Manee
Trch, | Pl Quatficamon m

Mt

ongar M

Lavegery Nasi

Click on Edit Button to
edit the entries

Prusmisation s Categery
Madwr

Caste Maiber

Click on Delete Button
to delete the particular
record.

Dt Dagrtormeet Master

e Fill the entries and click on Save Button.
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31. Category Master
Steps:

e Category Master Page looks like this :

Fill the entries and
click on Save Button

wekomel Category Master

Personnel Informaton

Categery Marre

Click on Reset to
reset the fields

Fetucatiaral (o ation

Master

Tect, | Mok Qualficusen

Master e

[ TE

Click on Edit Button
to edit the entries

esesvohin fam Categrey

Click on Delete
Button to delete the
particular record.

e Fill the entries and click on Save Button.
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32. Reservation Sub Category Master
Steps:

e Reservation Sub Category Master Page looks like this :

Fill the entries and
click on Save Button

- Reservation Sub Category Master

Personnel Informatior

System

Click on Reset to
Reset the fields

Eucatiangd (nadhoatir

Manee

Click on Edit Button

e, [ Pl Quathamon
| 4 eewetreemanes to edit the entries Ay [N
[ S - [ 2 oo
Cavegory Nuste ey zm =3
Pesmsiration 5.8 Catagery « | #451)
Madw .

Click on Delete

hami—— Button to delete the

(et Daprtmmre=s savam particular record.

e Fill the entries and click on Save Button.

33. Sub Caste Master
Steps:
e Sub Caste Master Page looks like this :

Fill the entries and
click on Save Button

— Sub Caste Master

Personnel Informatior

Click on Reset to
reset the fields

System

Eucatiangd (nadhoatir

Mastee

et [ Yol Quathamon

Mt vemu
Iongnr Mo

Lavegery Naste . e brvitine

Pusmesataon e Category P p—

AAGEEEAA

Click on Edit Button
to edit the entries

it Categr

Click on Delete
Button to delete the
particular record.

e Fill the entries and click on Save Button.
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34. Technical / Professional Qualification Master
Steps:

e Technical / Professional Qualification Master Page looks like this :

Fill the entries and
click on Save Button

; ) : ) Click on Edit
Technical / Professional Qualification Master Button to edit

Porsonnel Informatiop Click on Reset to the entries
System . reset the fields

*
¥
3

e Fill the entries and click on Save Button.

35. Other Department Master (Deput
Steps:

Click on Delete
Button to delete the
particular record.

e Other Department Master (Deputation) Pay

Fill the entries and click
on Save Button

weknmel Other department Master (Deputation)

Pesonnel Informaton

Narre af Degartirst zase | Mot Click on Reset to

] . reset the fields
Click on Edit Button to
~ edit the entries

EEEEEEEEE
AOAAAEEEEEE

. Tees

\

Click on Delete Button to
delete the particular
record.

e Fill the entries and click on Save Button.
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36. Leave Master
Steps:

e | eave Master Page looks like this :

Leave Master

Wescome |

Peorsonnel Informaton

Syatem

Harrw af | sasw

M. Of Das

Mo of Liive of Fivgt Mt

Cadre Masiee
Wa. of Laave of Second

Trasseng Masew rdl vear

Mok Maater

Hank ACOOUTE Mag1n!

Pursstrmars Vazin

Nntncs \aater

Degarsimert Masts | =2 turediom
Lo grisnam Mastes

' iAo

' oo

Fill the entries and

Click on Edit
Button to edit the
entries

click on Save
Button

Click on Reset to
reset the fields

Click on Delete Button
to delete the particular
record.

e Fill the entries and click on Save Button.

upcesco

Page 27 of 52
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37. Cadre Master
Steps:

e Cadre Master Page looks like this :

Bupdeiknand Univeruty, Shares|

— Cadre Master

Porsonnel Information

System .
Cadre (e

Raart/\mrwmrury sasee

Mame ol Cadve

Click on Reset to
reset the fields

Eoecatingd (nadhcatnn

Manter

ot P Juathhamon

Mt

g Mo

Cavegory Mastne

Pussrtataon tas Category

Madw

Fill the entries and
click on Save
Button

Click on Edit Button
to edit the entries

(e Mo
Catre wasts
g i
Raek Mewtnt Click on Delete

Button to delete the
particular record.

e Fill the entries and click on Save Button.

38. Training Master
Steps:

e Training Master Page looks like this :

-~ Training Master

Parsonnel Information

Syntem .
N of Narerng Type

Tradrang Oescpitins

Click on Reset to
reset the fields

M AIahersiy Maiter

Fetacatiaral Quutteation
Mader

Yot by | Pl Quabticammny

Mader

Wevcgrn Hawve

Lalagery Masts

Bemrvation L Cateqpry
Mt
- e

b Cavte Mautw

Cttms Dapartmimt Master

N
-

Fill the entries and
click on Save Button

Lewws Master

Cadre Sagim

Click on Edit Button
to edit the entries

] ] 1

Tratesng Mastm

e Fill the entries and click on Save Button. Click on Delete Button to

delete the particular
record.
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39. Bank Master
Steps:
e Bank Master Page looks like this :

Fill the entries and
click on Save Button

pas— Bank Master

Persoansl Informatior

System

Rark Mamre

Click on Reset to
reset the fields

il

Click on Edit
Button to edit the
entries

Pmrratioey fues Category
Mader

Susty Caste Mttt

Ut [be pastrroest dasass

Click on Delete
Button to delete
the particular
record.

e Fill the entries and click on Save Button.

40. Bank Account Type Master
Steps:

e Bank Account Type Master Page looks like this :

Click on Reset to
reset the fields

Click on Edit
Button to edit the
entries

Fill the entries and click
on Save Button

Click on Delete Button to
. . . delete the particular record.
e Fill the entries and click on Save Button.
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41. Punishment Master

Steps:

e Punishment Master Page looks like this :

Welsmme 1O et & A

Bundelknand University, Jnans

Fill the entries and
click on Save Button

Click on Reset to
reset the fields

Click on Delete
Button to delete
the particular
record.

42. District Master
Steps:

e District Master Page looks like this :

Fill the entries and
click on Save Button

wekomel District Master

Porsonnel information

System

Click on Reset to
reset the fields

Saate Warme et

P saters Tush Catagory
Madw

Click on Edit Button to
edit the entries

Dttwet Depewsmmens Master

Lawws Mamw

Lndve Muster

Tisseng Mamts

Click on Delete
Button to delete the
particular record.

e Fill the entries and click on Save Button.
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43. Department Master

Steps:

e Department Master Page looks lik Fill the entries and
click on Save Button

Pe— Department Master Click on Reset to

reset the fields

Personnsl Informatior

System

Click on Edit
Button to edit the
entries

Pmmrvanion fue Category
Manter

S0t Caste Maitnd

Click on Delete
Button to delete the
particular record.

Fﬂ AaEaE

e Fill the entries and click on Save Button.

44. Designation Master

Steps:

e Department Master Page looks like this :

D e LS I S S

Click on Reset to
reset the fields

Click on Edit
Button to edit the
entries

- p

Click on Delete
Button to delete the
particular record.

Fill the entries
and click on
Save Button

[ 7 e ]
[ #ree)
[ £ 0me ]

Fﬂﬂﬂﬂﬂﬂﬁ

[ 200}
=
o=

e Fill the entries and click on Save Button.
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45. Employee Detail
Steps:

e Employee Detail Page looks like this :

Click on Add New
Employee Button

weknen) Employee Detail

Parsonnel Informatror

System Search Employee

Fill the entries and
click on Search
Button

e Fill the entries and click on Search Button.

46. Add New Employee
Steps:
e Add New Employee Page looks like this :

pa— Add New Employee

Parsonnel Informatror

Syatem

Step 1 {Personnel Number Generation)

D900 ol Bath Date of Jsdamg

Fill the entries and
click on Next Button

e Fill the entries and click on Next Button.
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47. Employee Seniority No.
Steps:

e Employee Seniority No. Page looks like this :

Click on Reset to
reset the fields

Fill the entries and
click on Search
Button

e Fill the entries and click on Search Button.

48. Employee Death Detail
Steps:

e Employee Death Detail Page looks like this :

Search the entries
by entering
Employee Code

Fill the entries and
click on Save
Button

Click on Reset to
reset the fields

e Fill the entries and click on Save Button.
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49. Count of Working Strength Designation, Caste Wise

e Page will look like this :

TRt SR mecorieovne Search or Download the file
[+ ] in PDF or Excel Format.

50. Department Wise Count of Total Working

e Page will look like this :

Buardelkhend University, Thans Welcome tOmniNet & & «

Dwczattrrmest Mt

m N Download the Report in
PDF or Excel Format

el | sudwpre Conadt + T3

AR [ e aeber Maver U tagmetion Messe ! | srpre Lissat

Serharity Wi anel Frod e

ot Eraplorpen d Datads
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51. Count of Total Employees Retiring in a Year
e Page will look like this :

Welcome tOmniNel  ® -

Wi zene! Count Of Total Employees Retiring In One Calendar Year

Purzonnel Information

System

Dwcattrtmest Nt Sadmet -l Qrouy Sy A

Date Froom Dute Yo

[ vow s | Download the Report
in PDF or Excel

52. Retired/Resigned/Terminated Employees
e Page will look like this :

Welcome tOmmbet ® & «

Dvoartrrment M Sadard - Dt Fooer

Date To Sopodt Type ol ot .

Court of Werkeng Strwngth Download the
Cengrratizn Cavis Mue RepOf‘t |n PDF or

Excel Format

53. Branch Wise List of work Strength
e Page will look like this :

Welcome {Ommbiet & A

Download the
Zoust ol Mo Sreepth Report in PDF or

Pyt b atvres  pute Wiie

w
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54. Seniority No./Post-Wise List

e Page will look like this :

Welcome tOmniNet  ® A

Wecenne! Seniority No. /[Post-Wise List
Purzonnel Information

Duattrtwent Mats Sadart . Class L)

ount of Werkong Stregth

Dnagr -l"'
. S e
Cesgrration Came Mue
Separtrrent Wiee Coure of Click on Show
Turtal Woeka,
s Records to see the
details.

55. Employee Personal Information

e Page will look like this :

Welcome (Omnibist ®N L

Fill the field and
click on Search
Button.
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Payroll Module

56. User Login

Type the URL https://ums.bujhansi.org/BUJhansi LMS on browser to Payroll
Module.
After entering above URL following screen will get displayed as in figure 2.0

"

N
:';;71:11(‘/(.’//:/1mzc'/ Z-Az[r'vr.s{fy J/uuuf

University Management System

Enter User Name

) Enter Password
Login
Button

Bundelkhand University, Jhansi

Fig 1.0

After entering username, password and successful login following screen will get
displayed as in figure 2.0



https://ums.bujhansi.org/BUJhansi_LMS
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57. Dashboard

Bundelkhand University, Jhansi

Sealitme Omal Mt -
Welo i

Trarvog & Moy,

Saac of Aiadies

Fig 2.0

User will click on Payroll, and then screen 3.0 will be displayed as below

58. Payroll Module Welcome Screen

Bunostmand \inivecsity, e =

Welcome to Payroll Module

Fig 3.0
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59. Pay Band Master

Step 1: User will click on Pay Band Master, and then screen 4.0 will be displayed as
below:

s Pay Band Master

Payvoli

Click Here
to reset
details

Mivimum Py

Click Here
to Delete
Record

Click Here
to Submit
details

TN Mactey

Click Here
to Edit
Record

Serval Wi Ry Ol

# oy Uatalt Wogeldar|

e N amber{ 55|

Fwy Detat Sy

Fig 4.0

Step 2 After filling all the entries click on the “Submit” button submit details.

60. Pay Scale Detail

Step 1: User will click on Pay Scale Detail, and then screen 5.0 will be displayed as
below:

Buadelkhend University, Thans

Click Here
to reset
details

Foyy  Payband

Sy Soie Cutt

AN OO TR0 N Mty

Aot n Dutbamon (etat

BPTALIT M

Click Here
to Delete
Record

Click
Here to
submit

b Tasacins
0 34100

' deporny Click Here [ b}
ey to Edit —
Record e

Fig 5.0

Step 2:  After filling all the entries click on the “Submit” button submit details.
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61. Allowance/Deduction Master

Step 1: User will click on Allowance/Deduction Master, and then screen 6.0 will be
displayed as below:

Buadelkhend University, JThane = Weicome tOMNINET ® & -

Click Here
to reset
details

Watomed Allowance/Deduction Master

Click Here

T s O i ® Sia to Delete
Record

Pt Tst Wastee. | L ‘ AL | B2
Click Here
to Edit
Record

Click
Here to
submit

-------

LEEREEEEELE
AAAAAAAAAARE

Fig 6.0
Step 2: After filling all the entries click on the “Submit” button Submit details.

62. Allowance/Deduction Detail
Step 1: User will click on Allowance/Deduction Detail, and then screen 6.1 will be
displayed as below:

oo

------

Click Here
to reset
details

Here to
submit

Fig 6.1
Step 2: After filling all the entries click on the “Submit” button Submit details.
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63. D. A. Master

Step 1: User will click on D. A. Master, and then screen 7.0 will be displayed as
below:

Buadelkhend Unlversity, Jhans = Welcomu ! OMNNET @& & .

DA Master

DA ate( ™ 3
#3 bard Maste 5 Click Here
EMacive brire ared
Py Scabe Ot to reset .
Adowar Turket on Vantar Efective From (DA Moo details Click Here

A

to Delete
Record

Here to Click Here

e submit to Edit
Syt —t— ' Record o =
oy Uadalt Wagad of} 3 s »l Ixie = ==
el Manter (29T m . Osiene
Pag Detar 2T - [ #4m]
Py Dotat Far Gust Facitny 1 =2
Transactae ' [ #om ] " Dot
—— Zm =
o R Em
12 S “ on
’ iy = Em
2 “ = S

Fig 7.0
Step 2: After filling all the entries click on the “Submit” button submit details.

64. GPF/CPF Master

Step 1: User will click on GPF/CPF Master, and then screen 8.0 will be displayed as
below:

Buadelkhend University, Jhans Welcoma tOMNNET @& & .

W ome! GPF/CPF Master

Payvoli

Select Drw [GIVITIY, @ o O o Click Here
#5p Bard) Maste KoL) to reset
Py Scabe Ovtast : . details Click Here
Mettae from Moen

Alsmarcn Duelatton Valat

to Delete
Record

Here to
submit

Click Here
to Edit
Record

Pl Wi Fay Onel
oy Uetalt Mogelar
Fhnac S azter{ 55|

Ty Dot

Fig 8.0
Step 2: After filling all the entries click on the “Submit” button Submit details.
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65.

66.

Loan Master

Step 1: User will click on Loan Master, and then Screen 9.0 will be displayed as
below:

Click Here
to reset
details

Click Here
to Delete
Record

Click
Here to
submit

Click Here
to Edit
Record

il
3

Fig 9.0
Step 2: After filling all the entries click on the “Submit” button Submit details.

Increment Master

Step 1: User will click on Increment Master, and then Screen 11.0 will be displayed
as below:

Click Here
to reset

Click Here
to Edit

/

Click Here to
view Employee

Fig 11.0

Step 2: After filling all the entries click on the “Show Employee” button show
employee details.
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67. Period wise Pay Detail

Step 1: User will click on Period wise Pay Detail, and then screen 12.0 will be
displayed as below:

Click Here
to Reset

Click Here
to Delete

Click Here
to Edit

Click Here
to Search
Employee

HEEEARGG
jaaagaae

Fig 12.0
Step 2: After filling all the entries click on the “Submit” button submit details

68. Pay Detail
Step 1: User will click on Pay Detail, and then screen 13.0 will be displayed as
below:

Click
Here To
Reset

Click
Here To
Search

Fig 13.0
Step 2: After filling all the entries click on the “Search” button Search details
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69. Allowance/Deduction Master for SFS

Step 1: User will click on Head Master (SFS), and then screen 13.1 will be displayed
as below:

Allowance/Deduction Master

Click Here
To Reset

Click Here
To Submit

Click Here
To Edit
Record

Click Here
To Delete
Record

Fig 13.1

Step 2: After filling all the entries click on the “Submit” button Submit details

70. SFS Salary

Step 1: User will click on SFS Salary, and then screen 13.2 will be displayed as
below:

------

Click
Here to
search

Fig 13.2

Step 2: After filling all the entries click on the “Search” button Search details
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71.

72.

Leave Detail

Step 1: User will click on Leave Detail, and then screen 14.0 will be displayed as
below:

------

Click Here to
view Leave
detail

Fig 14.0

Step 2: After filling all the entries click on the “Show” button show details
Income Tax Setup

Step 1: User will click on Income Tax Setup, and then screen 15.0 will be displayed
as below:

......

Click Here to
view Income
Tax Setup

Fig 15.0

Step 2: After filling all the entries click on the “Show” button show details
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73. Loan Distribution Details

Step 1: User will click on Loan Distribution Details, and then screen 17.0 will be
displayed as below:

Welcame « OMNINET ~ A -

Click

Click Here to
Hereto (7 ... submit »
search  /° w i e - Click

Here to
Delete

Loun | Pute ot

ARREAR
ARRRRN

Step 2: After filling all the entries click on the “Submit” button submit details

74. Generate Pay

Step 1: User will click on Generate Pay, and then screen 18.0 will be displayed as
below:

Welcoma t DMNINET B e

W eme! Generate Pay For SFS

Payvoli

b Masin Salect Departorent Tt |

rl'llfll o 0! Tow Ve .I
Lasw Dot v
wrarme Tae Setcq

Lusan Drstedictize Detats
Cenveraty PaviVegitar)

e Loan bestalinen Detaly

Click Here
to view

Sarrdl werfeatban SP5|

ey DA

¥ Raports

Fig 18.0
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Step 2: After filling all the entries click on the “Show Employee” button Show
Employee details

75. Stop Loan Installment Details

Step 1: User will click on Stop Loan Installment Details, and then screen 19.0 will
be displayed as below:

vvvvvv

Click Here
to search

Click Here
to submit

Fig 19.0

Step 2: After filling the entire entries click on the “Submit” button submit Employee
details :

76. Pay Verify

Step 1: User will click on Pay Verify, and then screen 20.0 will be displayed as
below:

b Masin Salect Departorent Senct -

Mearth e
e Tas Zetcgt m
» Dntctag

Click Here
to view

Fig 20.0

Step 2: After filling all the entries click on the “Show Employee” button Show
Employee details
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77. Generate Pay for SFS

Step 1: User will click on generate pay for SFS, and then screen 21.0 will be
displayed as below:

-----

Click Here
to view

Fig 21.0

Step 2: After filling all the entries click on the “Show Employee” button Show
Employee details

78. Stop DA Details
Step 1: User will click on Stop DA, and then screen 22.0 will be displayed as below:

-----

Erroiopess ket

Click Here to
submit
e o ‘

Click Here to Edit

Click Here to
search

Fig 220 Click Here to Delete

Step 2: After filling all the entries click on the “Search” button Show Search details
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79. Pay Slip

Step 1: User will click on Pay Slip (Regular), and then screen 23.0 will be displayed
as below:

e

Click
- Here to
view
report

Srtverkabe Uwtad

...............

Fig 23.0

Step 2: After filling all the entries click on the “Show” button Show details

80. Pay Statement Report

Step 1: User will click on Pay Statement (Regular), and then screen 24.0 will be
displayed as below:

Click Here
to View

Fig 24.0

Step 2: After filling all the entries click on the “Show” button Show details.
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81. Annual Salary Report

Step 1: User will click on Annual Salary (Regular), and then screen 25.0 will be
displayed as below

e

Py 2o Megalar

Click
Here to
View

Srtverkabe Uwtad

nnnnnnnnnnnnnnnnnnn

Fig 25.0

Step 2: After filling all the entries click on the “Show” button Show details.

82. Pay Slip Individual

Step 1: User will click on Pay Slip Individual, and then screen 26.0 will be displayed
as below

Welcome :(inminet @ R «

Click
Here to
view.

Fig 26.0

Step 2: After filling all the entries click on the “Show” button Show details.
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83. Pay Slip (SFS)

Step 1: User will click on Pay Slip (SFS), and then screen 27.0 will be displayed as
below :

Click Here
to view.

Fig 27.0

Step 2: After filling all the entries click on the “Show Employee” button Show
details.

84. Pay Statement Report for SFS

Step 1: User will click on Pay Statement (SFS), and then screen 28.0 will be
displayed as below

Fig 28.0

Step 2: After filling all the entries click on the “Show” button Show details.
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85. Annual Salary Report for SFS

Step 1: User will click on Annual Salary (SFS), and then screen 29.0 will be
displayed as below.

Click
Here to
view

Fig 29.0

Step 2: After filling all the entries click on the “Show” button Show details.

86. Pay Statement Report for NPS

Step 1: User will click on Pay Statement for NPS, and then screen 30.0 will be
displayed as below :

Fig 30.0

Step 2: After filling all the entries click on the “Show” button Show details.
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87. Schedule Report

Step 1: User will click on Schedule Report, and then screen 31.0 will be displayed
as below :

Click Here
to view.

Fig 30.1

Step 2: After filling all the entries click on the “Show” button Show details.




