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1. Login Page 

Steps : 

 Open http://ums.bujhansi.org in a browser in your computer. 

 
Image: Login Page  

 Type User Name and Password in Textboxes. 

 Click Login Button, page will be navigated to Dashboard. 

 

2. Dashboard 

Steps : 

 Dashboard looks like this:- 

 
Image: Dashboard  

 Click on Personal Information System Tab, page will be navigated to Personal 

Information System Module. 

Enter 

User 

Name 

Enter 

Password 

Login 

Button 

Personal 

Information 

module Tab 

 

 

 

http://ums.bujhansi.org/
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3. Welcome Page 

Steps : 

 Welcome Page looks like this : 
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4. Employee Basic Details 

Steps : 

 Employee Basic Details Page looks like this:- 

 

 Fill the form and Click on the Save Button. 

 

 

  

Fill all the 

fields and 

click on Save 

Button 

 

 

 

Click on Reset 

Button to reset the 

fields 
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5. Employee Contact Details 

Steps : 

 Employee Contact Details Page looks like this:- 

 

 

 Fill the form and Click on the Save Button. 

 

 

 

 

 

 

 

 

Click on Save 

Button 

 

 

 

Click on Reset 

Button to reset 

the fields 

 

 

 

Fill the 
Contact 

Details Entry. 
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6. Bank Account Details 

Steps : 

 Bank Account Details Page looks like this:- 

 

7. Basic Qualification 

Steps:- 

 Basic Qualification Page looks like this:- 

 

 Fill the form and Click on the Add Button. Details will be listed in the Grid. 

  

Fill the Bank 
Account Details 

Entry 

 

 

 

Fill the form 

and click on 

Add Button  

 

 

 

Click on Reset 

Button to reset 

the fields 

 

 

 

Click on Add 

Button 

 

 

 

Click on Reset 

Button to reset 

the fields 

 

 

 

Fill the Basic 

Qualification 

Entry 
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8. Technical/Professional Qualification 

Steps:- 

 Technical/Professional Qualification Page looks like this:- 

 

 Fill the form and click on the Add Button. 

 

9. Qualification during Service 

Steps : 

 Qualification during Service Page looks like this : 

 

Fill the 
Qualification 

during Service 
Entry 

 

 

 

To reset fields 
click on Reset 

button 

 

 

 

Click on 
Add 

Button 

 

 

 

Fill the form 
and click on 
Add Button  

 

 

 

Click on reset 
Button to reset 

the fields 

 

 

 

Fill the 
Tech./Prof. 

Qualification 
Entry 

 

 

 



Version 1.0                    User Manual for HR, Payroll Module with GPF & CPF Module 

 

Page 11 of 52 
 

 
 

 Fill the entries under Qualification during Service and then click on Add 

button. 

10. Family Detail 

Steps : 

 Family Detail Page looks like this:- 

 

  

 Fill the entries under Family Detail Tab and click on Add Button. 

 

  

Click on Reset 
Button to reset the 

fields 

 

 

 

Click on 
Add Button 

 

 

 

Fill the Family 
Detail Entry 
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11. Nomination Detail 

Steps : 

 Nomination Detail Page looks like this:- 

 

 Fill the form and click on Add Button and then click on Save and Proceed. 

 

12. Employment Details/Appointment Detail 

Steps : 

 Employment Details/Appointment Detail Page looks like this:- 

 

Fill the 
Nomination 

Entry 

 

 

 

Click on 
Reset to 
reset the 

fields 

 

 

 

Fill the form 
Click on 

Add button 

 

 

 

Click on Save 
and Proceed 

Button 

 

 

 

Under the 
Employment 

Details 

 

 

 

Fill the 
Appointment 
Details Entry 

 

 

 

Click on Save to 
save Employee 

Appointment 
Details. 

 

 

 

Click on Reset to 
reset the fields 
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 After updating the entries click on Update Button. 

 

13. Employment Details/Employment History 

Steps : 

 Employment Details/Employment History Page looks like this : 

 

 

14. Employment Details/Past Leave Detail 

Steps : 

 Employment Details/Past Leave Detail Page looks like this : 

 

Fill the Past 
Leave Entry 

Details 

 

 

 

Click on Add to 
save 

Employment 
History. 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Fill the 
Employment 

History Details. 
 

 

 

Click on Save to 
save Past leave 

Details. 
 

 

 

Click on Reset to 
reset the fields 
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15. Employment Details/Leave Detail 

Steps : 

 Employment Details/Leave Detail Page looks like this : 

 

 

16. Employment Details/Training Detail 

Steps : 

 Employment Details/Training Detail Page looks like this : 

 

Fill the 
Leave Entry 

Details 

 

 

 

Fill the 

Training 

Details Entry 

 

 

 

Fill the 

entries and 

click on Add 

Button 

 

 

 

Fill the entries and 

click on Add Button 

then click on Save 

 

 

 

Click on Add to 
save Leave 

Details. 
 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click here to Save 
and proceed. 
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 Fill the entries and click on Add Button and then click on Save Button. 

 

17. Employment Details/Relieving/Promotion Details 

Deputation 

Steps : 

 Deputation Page looks like this : 

 

  

Fill the 

Deputation 

Entry 

 

 

 

Fill the 

entries and 

click on Add 

Button 

 

 

 

Fill the entries and 

click on Add Button 

then click on Save 
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18. Employee Promotion  

Steps : 

 Employee Promotion Page looks like this : 

 

 
 

19. Employee Current Designation 

Steps : 

 Employee Current Designation Page looks like this : 

 

 

Fill the 

Promotion 

Entry 

 

 

 

Under the 
Current 

Designation 
Tab 

 

 

 

Fill the entries and 

click on Add Button 

then click on Save 

 

 

 

Fill the 

entries Save 

Button 

 

 

 

Click here to 
update details of 
Employee current 

designation. 
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20. Employee Reward 

Steps:- 

 Employee Reward Page looks like this:- 

 

 

21. Employee Suspension 

Steps:- 

 Employee Suspension Page looks like this:- 

 

Under the 

Reward Tab 

 

 

 

Under the 

Suspension 

Tab 

 

 

 

Click here to 

Save details. 

 

 

 

Click here to 

Reset details. 

 

 

 

Click here to 

Save details. 

 

 

 

Click here to 

Reset details. 
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22. Punishment 

Steps : 

 Punishment Page looks like this : 

 

 

 

 
23. Resignation 

Steps : 

 Resignation Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

Under the 
Punishment 

Tab 

 

 

 

Check the 
Punishment list  

 

 

 

Under the 
Resignation Tab 

 

 

 

Fill the 
entries and 

click on Save 
Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click here to 
save details. 

 

 

 

Click here to 
reset details. 
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24. Termination 

Steps : 

 Termination Page looks like this : 

 

 
25. Retirement 

Steps : 

 Retirement Page looks like this : 

 

 

 

Under the 
Termination Tab 

 

 

 

Under the 
Retirement Tab 

 

 

 

Fill the 
entries and 

click on Save 
Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Fill the 
entries and 

click on Save 
Button 

 

 

 

Click on Reset to 
reset the fields 
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26. Additional Charge 

Steps : 

 Additional Charge Page looks like this : 

 

  

Under the 

Additional 

Charge Tab 

 

 

 

Fill the 
entries and 

click on Save 
Button 

 

 

 

Click on Reset to 
reset the fields 
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27. Board / University Master 

Steps : 

 Board / University Master Page looks like this : 

 

 

 Fill the entries and click on Save Button. 

 

 

 

  

Fill the entries and click 
on Save Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click on Edit Button 
to edit the entries 

 

 

 

Click on Delete Button 
to delete the particular 

record. 

 

 

 



Version 1.0                    User Manual for HR, Payroll Module with GPF & CPF Module 

 

Page 22 of 52 
 

 
 

28. Educational Qualification Master 

Steps:- 

 Educational Qualification Master Page looks like this:- 

 

 

 Fill the entries and click on Save Button. 

 

29. Technical / Professional Qualification Master 

Steps : 

 Technical / Professional Qualification Master Page looks like this : 

 

 

 

 Fill the entries and click on Save Button. 

Fill the entries and click 
on Save Button 

 

 

 

Click on 
Reset to 
reset the 

fields 

 

 

 

Click on Delete 
Button to delete the 

particular record. 

 

 

 

Click on Edit 
Button to edit the 

entries 

 

 

 

Fill the entries and 
click on Save Button 

 

 

 

Click on Reset to 
Reset the fields 

 

 

 

Click on Edit 
Button to edit 

the entries 

 

 

 

Click on Delete 
Button to delete the 
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30. Religion Master 

Steps : 

 Religion Master Page looks like this : 

 

 

 

 Fill the entries and click on Save Button. 

 
 

 

 

  

Fill the entries and click 
on Save Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click on Edit Button to 
edit the entries 

 

 

 

Click on Delete Button 
to delete the particular 

record. 
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31. Category Master 

Steps : 

 Category Master Page looks like this : 

 

 

 Fill the entries and click on Save Button. 

 

 

 

 

 

 

 

 

  

Fill the entries and 
click on Save Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click on Delete 
Button to delete the 

particular record. 

 

 

 

Click on Edit Button 
to edit the entries 
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32. Reservation Sub Category Master 

Steps : 

 Reservation Sub Category Master Page looks like this : 

 

 

 

 Fill the entries and click on Save Button. 

 

 

33. Sub Caste Master 

Steps : 

 Sub Caste Master Page looks like this : 

 

 

 

 Fill the entries and click on Save Button. 

 

 

 

Fill the entries and 
click on Save Button 

 

 

 

Click on Reset to 
Reset the fields 

 

 

 

Click on Delete 
Button to delete the 

particular record. 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click on Edit Button 
to edit the entries 

 

 

 

Fill the entries and 
click on Save Button 

 

 

 

Click on Delete 
Button to delete the 

particular record. 

 

 

 

Click on Edit Button 
to edit the entries 
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34. Technical / Professional Qualification Master 

Steps : 

 Technical / Professional Qualification Master Page looks like this : 

 

 

 Fill the entries and click on Save Button. 

 

35. Other Department Master (Deputation) 

Steps : 

 Other Department Master (Deputation) Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

Fill the entries and 
click on Save Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click on Edit 
Button to edit 

the entries 

 

 

 

Click on Delete 
Button to delete the 

particular record. 

 

 

 

Fill the entries and click 
on Save Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 

Click on Edit Button to 
edit the entries 

 

 

 

Click on Delete Button to 

delete the particular 

record. 
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36. Leave Master 

Steps : 

 Leave Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

 

 

 

 

 

 

 

 

 

Fill the entries and 
click on Save 

Button 

 

 

 
Click on Reset to 
reset the fields 

 

 

 

Click on Edit 
Button to edit the 

entries 

 

 

 

Click on Delete Button 
to delete the particular 

record. 
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37. Cadre Master 

Steps : 

 Cadre Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

38. Training Master 

Steps : 

 Training Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

Fill the entries and 

click on Save 

Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Click on Edit Button 

to edit the entries 

 

 

 

Click on Delete 

Button to delete the 

particular record. 

 

 

 

Fill the entries and 

click on Save Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Click on Edit Button 

to edit the entries 

 

 

 

Click on Delete Button to 

delete the particular 

record. 
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39. Bank Master 

Steps : 

 Bank Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

 

40. Bank Account Type Master 

Steps : 

 Bank Account Type Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

Fill the entries and 

click on Save Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 
Click on Edit 

Button to edit the 

entries 

 

 

 

Click on Delete 

Button to delete 

the particular 

record. 

 

 

 

Fill the entries and click 

on Save Button 

 

 

 

Click on Delete Button to 

delete the particular record. 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Click on Edit 

Button to edit the 

entries 
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41. Punishment Master 

Steps : 

 Punishment Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

42. District Master 

Steps : 

 District Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

 

 

Fill the entries and 

click on Save Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Click on Edit Button to 

edit the entries 

 

 

 

Click on Delete 

Button to delete 

the particular 

record. 

 

 

 
Fill the entries and 

click on Save Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 
Click on Edit Button to 

edit the entries 

 

 

 Click on Delete 

Button to delete the 

particular record. 
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43. Department Master 

Steps : 

 Department Master Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

44. Designation Master 

Steps : 

 Department Master Page looks like this : 

 

 

 Fill the entries and click on Save Button. 

Fill the entries and 

click on Save Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Click on Edit 

Button to edit the 

entries 

 

 

 
Click on Delete 

Button to delete the 

particular record. 

 

 

 

Fill the entries 

and click on 

Save Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Click on Edit 

Button to edit the 

entries 

 

 

 Click on Delete 

Button to delete the 

particular record. 
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45. Employee Detail 

Steps : 

 Employee Detail Page looks like this : 

 

 Fill the entries and click on Search Button. 

 

46. Add New Employee  

Steps : 

 Add New Employee Page looks like this : 

 

 Fill the entries and click on Next Button. 

 

Fill the entries and 

click on Search 

Button 

 

 

 

Click on Add New 

Employee Button 

 

 

 

Fill the entries and 

click on Next Button 
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47. Employee Seniority No.  

Steps : 

 Employee Seniority No. Page looks like this : 

 

 Fill the entries and click on Search Button. 

 

48. Employee Death Detail 

Steps : 

 Employee Death Detail Page looks like this : 

 

 Fill the entries and click on Save Button. 

 

Fill the entries and 

click on Search 

Button 

 

 

 

Click on Reset to 

reset the fields 

 

 

 

Search the entries 
by entering 

Employee Code 

 

 

 

Fill the entries and 
click on Save 

Button 

 

 

 

Click on Reset to 
reset the fields 

 

 

 



Version 1.0                    User Manual for HR, Payroll Module with GPF & CPF Module 

 

Page 34 of 52 
 

 
 

49. Count of Working Strength Designation, Caste Wise 

 Page will look like this : 

 

50. Department Wise Count of Total Working 

 Page will look like this : 

 
  

  

Search or Download the file 

in PDF or Excel Format. 

 

 

 

Download the Report in 

PDF or Excel Format 
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51. Count of Total Employees Retiring in a Year 
 Page will look like this : 

 

 

52. Retired/Resigned/Terminated Employees 

 Page will look like this : 

 

 

 

53. Branch Wise List of work Strength 
 Page will look like this : 

 
 

  

Download the Report 

in PDF or Excel 

Format 

 

 

 

Download the 

Report in PDF or 

Excel Format 

 

 

 

Download the 

Report in PDF or 

Excel Format 
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54. Seniority No./Post-Wise List 
 Page will look like this : 

 

 

55. Employee Personal Information 

 Page will look like this : 

 

  

Click on Show 

Records to see the 

details. 

 

 

 

Fill the field and 

click on Search 

Button. 
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Payroll Module 

56. User Login 
Type the URL https://ums.bujhansi.org/BUJhansi_LMS on browser to Payroll 

Module.  

After entering above URL following screen will get displayed as in figure 2.0 

 

Fig 1.0 

 

After entering username, password and successful login following screen will get 

displayed as in figure 2.0 

 

 

 

Enter User Name 

Enter Password 
Login 

Button 

https://ums.bujhansi.org/BUJhansi_LMS
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57. Dashboard 

Fig 2.0 

 

User will click on Payroll, and then screen 3.0 will be displayed as below 

 

58. Payroll Module Welcome Screen 

Fig 3.0 

Click 

Here 
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59. Pay Band Master  

Step 1: User will click on Pay Band Master, and then screen 4.0 will be displayed as 

below: 

Fig 4.0 

Step 2  After filling all the entries click on the “Submit” button submit details.  

 

60. Pay Scale Detail 

Step 1: User will click on Pay Scale Detail, and then screen 5.0 will be displayed as 

below: 

Fig 5.0 

Step 2:  After filling all the entries click on the “Submit” button submit details.  

Click Here 

to Submit 

details 

Click 

Here to 

submit 

Click Here 

to reset 

details 

Click Here 

to Edit 

Record 

Click Here 

to Delete 

Record 

Click Here 

to Edit 

Record 

Click Here 

to Delete 

Record 

Click Here 

to reset 

details 
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61. Allowance/Deduction Master 

Step 1: User will click on Allowance/Deduction Master, and then screen 6.0 will be 

displayed as below: 

 

 

Fig 6.0 

Step 2:  After filling all the entries click on the “Submit” button Submit details.  

 

62. Allowance/Deduction Detail 
Step 1: User will click on Allowance/Deduction Detail, and then screen 6.1 will be 

displayed as below: 

Fig 6.1 

Step 2:  After filling all the entries click on the “Submit” button Submit details.  

 

Click 

Here to 

submit 

record 

Click Here 

to Edit 

Record 

Click Here 

to Delete 

Record 

Click Here 

to reset 

details 

Click 

Here to 

submit 

record 

Click Here 

to reset 

details 
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63. D. A. Master 

Step 1: User will click on D. A. Master, and then screen 7.0 will be displayed as 

below:  

Fig 7.0 

Step 2:  After filling all the entries click on the “Submit” button submit details.  

 

64. GPF/CPF Master 
Step 1: User will click on GPF/CPF Master, and then screen 8.0 will be displayed as 

below: 

 

Fig 8.0 

Step 2:  After filling all the entries click on the “Submit” button Submit details.  

Click 

Here to 

submit 

record 

Click Here 

to reset 

details 

Click Here 

to Edit 

Record 

Click Here 

to Delete 

Record 

Click 

Here to 

submit 

record 

Click Here 

to reset 

details 

Click Here 

to Edit 

Record 

Click Here 

to Delete 

Record 
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65. Loan Master 

Step 1: User will click on Loan Master, and then Screen 9.0 will be displayed as 

below: 

Fig 9.0 

Step 2:  After filling all the entries click on the “Submit” button Submit details.  

 

66. Increment Master 

Step 1: User will click on Increment Master, and then Screen 11.0 will be displayed 

as below: 

 

Fig 11.0 

Step 2:  After filling all the entries click on the “Show Employee” button show 

employee details.  

 

Click Here to 

view Employee 

Click 

Here to 

submit 

record 

Click Here 

to reset 

details 

Click Here 

to Edit 

Record 

Click Here 

to Delete 

Record 

Click Here 

to reset  

Click Here 

to Edit 
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67. Period wise Pay Detail 

Step 1: User will click on Period wise Pay Detail, and then screen 12.0 will be 

displayed as below: 

Fig 12.0 

Step 2:  After filling all the entries click on the “Submit” button submit details 

 

 

68. Pay Detail 
Step 1: User will click on Pay Detail, and then screen 13.0 will be displayed as 

below: 

Fig 13.0 

Step 2:  After filling all the entries click on the “Search” button Search details 

  

Click Here 

to Search 

Employee 

Click 

Here To 

Search 

Click Here 

to Reset 

Click Here 

to Edit 

Click Here 

to Delete 

Click 

Here To 

Reset 
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69. Allowance/Deduction Master for SFS 

Step 1: User will click on Head Master (SFS), and then screen 13.1 will be displayed 

as below: 

 

Fig 13.1 

 

Step 2:  After filling all the entries click on the “Submit” button Submit details 

 

70. SFS Salary 

Step 1: User will click on SFS Salary, and then screen 13.2 will be displayed as 

below: 

Fig 13.2 

Step 2:  After filling all the entries click on the “Search” button Search details 

 

  

Click Here 

To Submit 

Click 

Here to 

search 

Click Here 

To Reset 

Click Here 

To Edit 

Record 
Click Here 

To Delete 

Record 
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71. Leave Detail 

Step 1: User will click on Leave Detail, and then screen 14.0 will be displayed as 

below: 

Fig 14.0 

 

Step 2:  After filling all the entries click on the “Show” button show details 

 

72. Income Tax Setup 

Step 1: User will click on Income Tax Setup, and then screen 15.0 will be displayed 

as below: 

Fig 15.0 

 

Step 2:  After filling all the entries click on the “Show” button show details 

 

 

Click Here to 

view Leave 

detail 

Click Here to 

view Income 

Tax Setup 

report 
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73. Loan Distribution Details 

Step 1: User will click on Loan Distribution Details, and then screen 17.0 will be 

displayed as below: 

 

 
Fig 17.0 

 

Step 2:  After filling all the entries click on the “Submit” button submit details 

 

74. Generate Pay 

Step 1: User will click on Generate Pay, and then screen 18.0 will be displayed as 

below: 

Fig 18.0 

 

Click 

Here to 

search 

Click Here 

to view 

Click 

Here to 

submit 

Click 

Here to 

Edit 

Click 

Here to 

Delete 
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Step 2:  After filling all the entries click on the “Show Employee” button Show 

Employee details 

 

75. Stop Loan Installment Details 
Step 1: User will click on Stop Loan Installment Details, and then screen 19.0 will 

be displayed as below: 

Fig 19.0 

 

Step 2:  After filling the entire entries click on the “Submit” button submit Employee 

details : 

76. Pay Verify 

Step 1: User will click on Pay Verify, and then screen 20.0 will be displayed as 

below:  

Fig 20.0 

 

Step 2:  After filling all the entries click on the “Show Employee” button Show 

Employee details 

Click Here 

to submit 

Click Here 

to view 

Click Here 

to search 
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77. Generate Pay for SFS 

Step 1: User will click on generate pay for SFS, and then screen 21.0 will be 

displayed as below:  

Fig 21.0 

 

Step 2:  After filling all the entries click on the “Show Employee” button Show 

Employee details 

 

78. Stop DA Details 

Step 1: User will click on Stop DA, and then screen 22.0 will be displayed as below:  

Fig 22.0 

 

Step 2:  After filling all the entries click on the “Search” button Show Search details 

 

Click Here 

to view 

Click Here to 

submit 

Click Here to 

search 

Click Here to Edit 

Click Here to Delete 
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79. Pay Slip 

Step 1: User will click on Pay Slip (Regular), and then screen 23.0 will be displayed 

as below:  

Fig 23.0 

 

Step 2:  After filling all the entries click on the “Show” button Show details 

 

80. Pay Statement Report 

Step 1: User will click on Pay Statement (Regular), and then screen 24.0 will be 

displayed as below:  

Fig 24.0 

 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

Click 

Here to 

view 

report 

Click Here 

to View 
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81. Annual Salary Report 

Step 1: User will click on Annual Salary (Regular), and then screen 25.0 will be 

displayed as below 

Fig 25.0 
 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

82. Pay Slip Individual 

Step 1: User will click on Pay Slip Individual, and then screen 26.0 will be displayed 

as below 

Fig 26.0 
 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

Click 

Here to 

View 

Click 

Here to 

view. 
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83. Pay Slip (SFS)  

Step 1: User will click on Pay Slip (SFS), and then screen 27.0 will be displayed as 

below : 

Fig 27.0 
 

Step 2:  After filling all the entries click on the “Show Employee” button Show 

details. 

 

84. Pay Statement Report for SFS 

Step 1: User will click on Pay Statement (SFS), and then screen 28.0 will be 

displayed as below 

Fig 28.0 
 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

Click 

Here to 

view 

Click Here 

to view. 
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85. Annual Salary Report for SFS 

Step 1: User will click on Annual Salary (SFS), and then screen 29.0 will be 

displayed as below. 

Fig 29.0 
 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

86. Pay Statement Report for NPS 

Step 1: User will click on Pay Statement for NPS, and then screen 30.0 will be 

displayed as below : 

Fig 30.0 
 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

Click 

Here to 

view 

Click 

Here to 

view 



Version 1.0                    User Manual for HR, Payroll Module with GPF & CPF Module 

 

Page 53 of 52 
 

 
 

87. Schedule Report 

Step 1: User will click on Schedule Report, and then screen 31.0 will be displayed 

as below : 

Fig 30.1 
 

Step 2:  After filling all the entries click on the “Show” button Show details. 

 

Click Here 

to view. 


