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1. Home Page 
 Open http://ums.bujhansi.org in a browser in your computer 

 Follow instruction as mentioned in the image : 

 
Image: Home Page 

 

2. Group Master 
 Follow instruction as mentioned in the image : 

 
Image: Group Master 

 

 

 

 

 

 

 

Click on the Master Entry Tab  Click on 

Group Master Tab 

Enter Group Name and Group Code 

Click to Save OR Reset 

Click to EDIT or DELETE 

http://ums.bujhansi.org/
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3. Sub Group Master 
 Follow instruction as mentioned in the image : 

 

 
Image: Sub Group Master 

 

4. Bank Master 
 Follow instruction as mentioned in the image : 

 
Image: Bank Master 

 

5. Financial Year Master 
 Follow instruction as mentioned in the image : 

 
Image: Financial Year Master 

Choose Group Name and Choose Designation 

Click to Save OR Reset 

Click to EDIT or DELETE 

Enter the Bank Master Details 

1.Enter Bank Master 

Click to Save OR Reset 

Click to EDIT or DELETE 

Click to EDIT or DELETE 

Enter the Financial Year Details 
1. Enter Financial Year 
2. Enter Start Date 
3. Enter End Date 

Click to Save OR Reset 
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6. Pensioners List 
 Follow instruction as mentioned in the image : 

 
Image: Pensioners List 

 

 

7. Generation of Unique ID 
 Follow instruction as mentioned in the image : 

 
Image: Generation of Unique ID 

 

  

Enter the Pensioners Details 
1. Choose Criteria 
2. Enter Search 
3. Choose Group 
4. Choose Designation 
 

Click to Search 

Click to Add Pensioners 

Enter the require details for the 
generation of unique ID then 
click on GENERATE ID or RESET 
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8. Pensioners Details 
 Follow instruction as mentioned in the image : 

Image: Pensioners Details 

 

 
 
 
 
 
 
 
 
 
 
 
Fill all the 
details of 
pensioners in 
given place. 
Then UPLOAD 
IMAGE AND 
SIGN and click 
on UPDATE 
BUTTON to 
update the 
details or 
RESET to reset 
the details. 
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9. Generate First Pension 
 

 Follow instruction as mentioned in the image : 

 
Image: Generate First Person 

 

 

10. Generate Monthly Pension 
 Follow instruction as mentioned in the image : 

Image: Generate Monthly Pension 

Enter the require details 
GENERATE FIRST PENSION and 
then click on SEARCH. 
 

Enter the require details to GENERATE 
MONTHLY PENSION and then click on SEARCH 

or click on GENERATE PENSION. 
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11. Release  Commotation  Amount 
 Follow instruction as mentioned in the image : 

 
Image: Commotation Amount 

 

 

12. Commutation Restoration 
 Follow instruction as mentioned in the image : 

 
Image: Commutation Restoration 

  

 

 

 

 

 

Fill the PENSIONER ID and click 
on the SEARCH button. 
 

Fill all the require details to 
SUBMIT details and RESET 
details. 
 

Fill all the require details to 
Commutation Restoration 
SUBMIT and RESET details. 
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13. Pension Verification 
 Follow instruction as mentioned in the image : 

 
Image: Pension Verification 

 

14. Upload Live Certificate 
 Follow instruction as mentioned in the image : 

Image: Upload Live Certificate 

 

 

 

 

 

 

Fill all the require details for 
PENSION VERIFICATION and then 
click on GET DETAILS or EXPORT 
TO EXCEL. 
 

Fill the pensioner ID and 
then click on SEARCH. 
 

Upload live certificate with 
BROWSE button and then 
click on SAVE DETAIL button 
or RESET to reset details. 
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15. Pension Verification 
 Follow instruction as mentioned in the image : 

 
Image: Pension Verification 

 

 

 

16. Upload Death Certificate 
 Follow instruction as mentioned in the image : 

Image: Upload Death Certificate 

 

  

Fill all the required details 
for pension verification and 
then click on GET DETAILS 
to get the details or click on 
EXPORT TO EXCEL. 
 

Fill the pensioner ID and 
then click on SEARCH then 
fill all the required details 
and to upload death 
certificate by clicking on 
BROWSE button then click 
on SAVE DETAIL or RESET. 
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17. Uploading Form-16 
 Follow instruction as mentioned in the image : 

 
Image: Uploading Form-16 

 

18. Stop Pension 
 Follow instruction as mentioned in the image : 

Image: Stop Pension 

 

  

Fill the pensioner ID and 
then click on SEARCH then 
fill all the required details 
and to upload form-16 by 
clicking on BROWSE button 
then click on SAVE DETAIL 
or RESET. 
 

Choose the criteria and 
then click on SEARCH to 
stop pension. 
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19. Start Pension 
 Follow instruction as mentioned in the image : 

 

 
Image: Start Pension 

 

20. Monthly Pension Report 
 Follow instruction as mentioned in the image : 

 

 
Image: Monthly Pension Report 

 

21. Account - Wise Pension Report 
 Follow instruction as mentioned in the image : 

 
Image: Account-Wise Pension Report 

Choose the GROUP and 
SUBGROUP then click on GET 
DETAILS to stop pension. 
 

Choose the GROUP NAME, 
SUBGROUP, BANK, and 
MONTH, YEAR then click on 
SEARCH/GET REPORT. 
 

Choose the GROUP NAME, 
SUBGROUP, BANK, and 
MONTH, YEAR then click on 
SEARCH/GET REPORT. 
 


