
 

User Manual 

 

For 

 

Training and placement 

Module 

 

Version 1.0 

 

Bundelkhand University, Jhansi 

 

 
 
 
 

Submitted By : Designed & Developed By:                                                                  

  

 



Version 1.0                                  User Manual for Training and placement Module 

  

 

Page 2 of 15 
 

 
 

Table of Contents 

 

1. Login Page .................................................................................................................................3 

2. Dashboard ..................................................................................................................................4 

3. Welcome Page ...........................................................................................................................4 

4. Company Type ...........................................................................................................................5 

5. Company Master ........................................................................................................................6 

6. View Company ..........................................................................................................................7 

7. Candidate List ............................................................................................................................7 

8. Communication Panel ................................................................................................................8 

9. Drive Master ..............................................................................................................................9 

10. View Campus Drive .................................................................................................................10 

11. Open Campus Recruitment Drive ............................................................................................11 

12. Candidate Registration .............................................................................................................12 

13. Select Student for Interview.....................................................................................................13 

14. Punching Result Upload Offer Letter ......................................................................................13 

15. Upload Offer Letter..................................................................................................................14 

16. Placement Analysis ..................................................................................................................14 

17. View Placement Status ............................................................................................................15 

 

 

 

 

  



Version 1.0                                  User Manual for Training and placement Module 

  

 

Page 3 of 15 
 

 
 

1. Login Page 

Steps : 

 Open http://ums.bujhansi.org in a browser in your computer. 
 

 
Image: Login Page  

 Following details fill by the user.  

 

  

Enter 

User 

Name 

Enter 

Passwor

d 
Login 

Button 

http://ums.bujhansi.org/
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2. Dashboard 

Steps : 

 Dashboard looks like this: 

 
Image: Dashboard  

 Click on Training and Placement Tab, page will be navigated to Training and 

Placement System Module. 

 

3. Welcome Page 

Steps : 

 Welcome Page looks like this : 

 

Training and 

Placement module 

Tab 
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4. Company Type 

Steps :  

 

 Enter Company Type 

 Click Save to Save Details. 

 Click Reset to reset details. 

  

Enter 

Company 

Type 

Click Save to 

save details.

  

Click Reset to 

reset details. 

Click here to 

Edit Details. 

Click here to 

delete record 
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5. Company Master 

Steps: 

 Company Master Page looks like this: 

 
 

 Fill the form and Click on the Save Button. 

 

 

 

 

 

 

Select 

Industry 

Type 

 

 

 

Select 

State 

 

 

 

Fill all the 

fields and 

click on 

Save 

Button 

 

 

 

Click on Reset Button 

to reset the fields 

 

 

 

Enter Company 

Name 

 

 

 

Select 

Country 

 

 

 

Select 

City 

 

 

 

Enter 

Company 

Deals In 

 

 

 

Enter 

Registration 

As 

 

 

 

Enter 

Business 

Address 

 

 

 

Enter Contact 

Person 

 

 

 

Enter Email 

 

 

 

Enter Mobile 

No. 

 

 

 

Enter 

Phone 

No. 

 

 

 

Enter 

Designation 

 

 

 Enter Fax 

No. 

 

 

 

Click 

here to 

Edit 

Details. 

 

 

 

Click here to 

Delete 

Details. 
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6. View Company 

Steps: 

 View Company Page looks like this: 

 

 

7. Candidate List 

Steps: 

 Candidate Page looks like this: 

 

Click here to 

Search 

Candidate 

 

 

 

Click on reset 

Button to reset the 

fields 

 

 

 

Click here to 

Download 

(Excdel). 

 

 

 

Select 

Student 

Type 

 

 

 

Enter 

University Roll 

No. 

 

 

 

Select Diploma 

 

 

 

Select 

Gender 

 

 

 
Select 

Department 

 

 

 

Select Course 

 

 

 

Click here to 

view Company. 
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 Search Candidate List on the basis of Student Type, University Roll No., Student 

Name, Diploma, Gender, High school, Intermediate, graduation, post-graduation , 

course marks, Department, Course, and can sort by student name and in order by. 

 Click on Download Excel to print Student Detail. 

 Click Reset to reset details. 

 

8. Communication Panel 

Steps: 

 

 Search Candidate details on the basis of Student Type, University Roll No., 

Student Name, Diploma, Gender, High school, Intermediate, graduation, post-

graduation , course marks, Department, Course.  

 Select Candidate 

 Enter Subject and message 

 Send message. 

 

 

Enter 

University Roll 

No. 

 

 

 

Select Diploma 

 

 

 

Select 

Student 

Type 

 

 

 

Select 

Gender 

 

 

 

Select 

Department 

 

 

 

Select 

Course 

 

 

 

Click here to 

Search 

Candidate 

 

 

 

Click on reset 

Button to reset the 

fields 

 

 

 

Select Functional 

Area 

 

 

 
Click here to view 

details. 

 

 

 

Enter 

Subject 

 

 

 

Enter 

Message 

here 

 

 

 

Click here to send 

message 
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9. Drive Master 

Steps: 

 

C 

 

 

 

 

 

 

 

 

 

 

Select 

Company Type 

Select Company 

Name 

Select Drive 

Type 

Enter Job Post 

Enter No. Of 

openings 

Enter Job 

Description 

Enter 

Registratio

n Closing 

Date 

Enter 

Offered 

CTC 

Enter 

Joining 

Date 

Enter Eligibility 

Criteria 

Click here to save 

details. 

Click here to reset 

details. 

Click here to Edit 

Record. 

Click here to 

Delete Record. 
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10. View Campus Drive  

Steps: 

 

 

Click here to 

View And 

Apply 

Click here to Browse Resume 

Click here to Upload 

Resume 

Check here 

for 

agreement 

Click here to 

Apply for Campus 

Drive 

Click here to 

cancel 
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11. Open Campus Recruitment Drive 

Steps: 

 

 

Click Here 

for Apply 
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12. Candidate Registration 

Steps: 

 

 

 

Fill Basic Details 

Fill Academic 

Qualification 

Fill Diploma Details 

here. 

Click here to browse 

resume. 
Click here to browse 

photo 

Click here to browse 

Signature 

Click here to upload 

resume. 

Click here to upload 

photo 

Click here to upload 

Signature 

Click here to Apply 

Click here to reset all 

details. 
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13. Select Student for Interview 

Steps: 

 

 

14. Punching Result Upload Offer Letter 

Steps:  

 

 

Select 

Drive 

Click 

here to 

Search 

Click 

here to 

Print 

Click here to 

Reset details. 

Click on the checkbox 

to shortlist the student  

Click here to 

Save details. 

Click here to 

View Resume. 

Select 

Drive 

Click 

here to 

Search 

Click 

here to 

Print 

Click here to 

Reset details. 
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15. Upload Offer Letter 

Steps: 

 Upload Offer Letter Page looks like this: 

 
 Select Drive and click on Search Button, upload Offer letter and save. 

 

16. Placement Analysis 

Steps: 

 Placed Students Page looks like this: 

 

 

 

Select 

Drive 

 

 

 

To reset fields 

click on Reset 

button 

 

 

 

Click on 

Search 

Button 

 

 

 

Select 

Drive 

 

 

 

Click on 

Search 

Button 

 

 

 

To reset fields click 

on Reset button 

 

 

 

Click here 

to upload 

offer 

letter. 

 

 

 

Click here 

to browse 

offer 

letter. 

 

 

 

Click here 

to save 

details. 

 

 

 

Select 

Course 

 

 

 

Select 

Company 

Name 

 

 

 

Select 

Placement 

Status 

 

 

 

Select 

Department 
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17. View Placement Status 

Steps: 

 

 

 Enter Reference No. and search. 

 View Placement Status. 

 

 

Enter Reference 

No. here. 
Click here to 

search 


