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1. Login Page 

Steps: 

 Open http://ums.bujhansi.org in a browser in your computer. 

Image: Login Page  

 Type User Name and Password in Textboxes. 

 Click Login Button, page will be navigated to Dashboard. 

  

Enter User Name 

Enter Password 

Login 

Button 

http://ums.bujhansi.org/
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2. Dashboard 

Steps : 

 Dashboard looks like this:- 

Image: Dashboard  

 Click on Hostel & Mess Tab, page will be navigated to Hostel & Mess Module   

 

3. Welcome Screen 

Steps : 

 Welcome Screen looks like this:- 

 

Click here to 

enter in  Hostel 

& Mess Module 
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4. Hostel Master 

Steps:- 

 Click on Hostel Master Tab, page will be navigated to Hostel Master. 

 
 

 

 

  

Click on Hostel 

Master  

Select Hostel 

Name 

Click here to 

edit details. 

Select No. of 

Floors 

Enter No. of 

Rooms From 

Enter Room No. To 

Click Reset 

Button to 

reset details 

Click here to submit 

details 

Click here to 

delete record 
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5. Hostel Floor Master 

Steps  : 

 Click on Hostel Floor Master Tab , page will be navigated to Hostel Master.      

                 

 

 

 Enter Hostel Name. 

 Select Hostel Type 

 Enter No. Of Floors 

 Enter Total Seats. 

 Click Submit to submit details. 

 Click Download Pdf to print. 

Click on Hostel 

Floor Master 

Click to Reset 

to Reset 

details 

Click Submit to 

Save Data 

Enter Hostel 

Name 

Enter No. 

Of Floors.  

Enter Total 

Seats 

 

Select Hostel 

Type 

Click here to 

print 

Click here to 

Edit Details 
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 Click Reset to reset Details. 

 

 

6. Hostel Allotment 

Steps : 

 Click on Hostel Allotment Tab , page will be navigated to Hostel Master. 

   

Click on Hostel 

Allotment 
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 Record will be shown after selecting the Type, course and Merit. 

  

Select Type 
Select 

Course 

Select Merit 

Select 

Category 

Select 

Gender 

Click to Search 

Details 

Click to Download the Report of 

Alloted Candidate 

Click to Download the Report 

of Alloted Candidate 
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7. Cancel Hostel Allotment 

Steps : 

  Click on Cancel Hostel Allotment Tab , page will be navigated to Hostel 

Master. 

 

 

 

 

Click on 

Cancel Hostel 

Allotment 

Click on Cancel to 

Cancel Hostel Allotment 



Version 1.0                                              User Manual for Hostel and Mess Management 

 

 

Page 10 of 10 

8. Transfer Hostel 

Steps : 

 Click on Transfer Hostel Tab , page will be navigated to Hostel Master. 

 

 

 

 After Selecting Row, Floor No. and Room No. will be editable. 

Click on 

Transfer Hostel  

User can Select 

Multiple Rows.  

Click on Transfer 

to Transfer 

Hostel.  

After Selecting 

Row, Edit Floor 

No.  

After Selecting 

Row, Edit Room 

No.  

After Selecting 

Row, Change 

Hostel.  


